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Sr.No Question Option A Option B Option C Option D Provisional Ans.
1| FILE = SIZE = ZIP FILE A srfor B St FEATHRT THET C
FTOITATS COMPRESSI qTEr
PROGRAM =T T9¥ g, ON
2 | =T wed vATET WA F1 F2 F3 F4 c
STTvATETST shortcut
key ATIRT ST,
3 | e A7 AvATEA Hibernate Sleep Shut Down EREEEIRC T c
START MENU #efer e
COMMAND
=T ATI Erar.
4 | TRANSISTORS gfgeft ot T fody e fdr EIEIEE B
oy mey
ETOTRTT ATICAT AT
5 | PRINTERS & Dot Matrix Laser Inkjet EREREIEC) D
T L.
6 | Vertical alignment & toolbar taskbar menu title A
I LA
alignment button =T g
EEIC]
7 | document =aT Sst=AT Horizontal Vertical scroll scroll bar T ATEr B
FTS=AT Vertical strip &7 Scroll Bar bar
R
3 File menu wefier @ :.. Save & Send Save As Close Open A
option =T ITART Fee
document store 9 send F&
QAL
9 | srqor MS-Word weir table draw insert table insert image RICETR:EY D
FE AT
10 ATYUT THT text =T format copy format paste find and B
AT text AT ATILTATATS painter replace
=t 7= =qr
1T | MS Excel 2019 7ex For today() now() time() currentTime() B
function current system
date and time 3T@adA?
12 MS Excel 2019 Tefier todaysdate() systemdate() today() todate() C
7T function , system
date TT text format &
JUATHTEY ATIRATT ?
13 | MS Excel 2019 ®& Frorar clipboard font group dark and bold cells group B
group TFETET &Y bold F& group group
Tqar?
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14 MS Excel 2019 TeTT Foram border group editing group font group cells group C
group TFTET cell @1 A=
FE qqr ?

15 MS Excel 2019 He&¥ Fvrat clipboard editing group font group cells group Cc
group TFTET change font group
size FE IqT ?

16 | st ameft save Ferer Ctrl+N Ctrl + M Ctrl+0 Ctrl+D c
Presentation
———————————————————— shortcut
key ATTEA I 9Tl

17 | slides = date @fer time FIET X% A
AT AT,

18 | f 9 wefrer Frorea keys Esc Enter F1 Tab A
=T 919¢ F& slides Show
T FEAT AA1?

19 | slide == %=t action redo Ctrl+Z Ctrl+V Ctrl+C Ctrl+Y D
FTUITATE key
EIRECIGH

20 Powerpoint presentation Title Text Bulleted List Text & Picture A
TqE FATHAL
layout slide bydefault
ATTITAT screen ¥ fREd?

21 ST SIS deredT Bulleting Newsgroup Internet Shareware C
computer network system Board
ar £l
U,

22 =T A Subject Reference Salutation Signature D
E-Mail gt arsfamm=r=r
ENECIESIDRR

23 TIFF Tag Image Text and Tool and Text A
S File Format Image File Image File Interchange
_ Format Format File Format

24 | wrmmETRE EETie qer T A
TTEUATHTST SeAe FraFard
ST TSI 3R,

25 Computer T telephone sft Telephone Modem CD Drive Pen Drive B
SICLEIGIE) Instrument

ST STET




